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ABTOHOMHAsi HCKOMMEpYECKasi OpraHU3a1vs
npodeccruoHanbHas o0pa3oBaTeabHas OpraHUu3aus
Camapckuii Ko/uTeAx HH(PPOBOii IKOHOMHUKH H
npeanpuHuMareibcrBa «MHUAP»

YTBE :

Hupexrop AHO I'TOO Camapckoro
KOJLIEKa IA(POBOIA SKOHOMUKH U
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Ob YYEBHOM OTAEJIE
ABTOHOMHOH HEKOMMEPYECKO# OPI AHUBALIUM
TIMPO®ECCUOHAJIBHON
OBPA3OBATEJIbHOM OPT AHMBAITNH
CAMAPCKHNH KOJLUIE/DK IIU®POBOI SJKOHOMUKHU M
IPEIIIPUHUMATEJIBCTBA «MHP»



; 1. O6mue nooxKeHus

1.1.Hacrosiee Tonoxenue 06 yue6HOoM otaene (gaiee - [lonoxenue)

ABTOHOMHOM HEKOMMEPYECKOW OpraHu3aiuu NpodeccHOHANBHOH 00pa3oBaTeIbHON
: opranm3aiun  Camapckuii koJutepka HudpoBoi IKOHOMUKH U MpenpuHuMaTensctsa « MUP»
(AHO TIOO Komremx «MHWUP») (manee — Komtemk) pernameHTHpyeT paboTy ITaHHOTO
CTPYKTYPHOTO [OApa3/ieJICHHS.

12. B cBoeil neqTenbHOCTH Y4€OHBIH OT/IEN PYKOBOACTBYETCSA:

- ®enepanbabM 3aKk0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpa3osannu B Poccuiickoi
Deneparun »;

- Ilpukazom Munobpuayku Poccum ot 25.10.2013 N 1186 "OO yTBepXIcHUH
TMopsaka 3amoHeHNs, YIeTa B BbIIaud AUIUIOMOB O CpEeTHEM MpodecCHOHATEHOM 00pa30BaHUH
u ux ayonmkaror” (3apeructpuposato B Munrocte Poccuu 29.11.2013 N 30507);

- [Ipukaszom MunoOpHaykn Poccum ot 14.06.2013 Ned64 «O6 yTBepkACHUH MOpSAIKa

TR A S

OpraHf3alM¥ W OCYUICCTBJICHUS OOpa30BATEIbHON JESITEIHPHOCTH MO 0O0pa30BaTE/IbHBIM
. nporpammatt CpeHero npodeCcCUOHATLHOT0 00pa3OBAHUS »;
E - Ilpukazom MunoOpHayku Poccum oT 01.07.2013 Ned99 «OO0 yTBepKIeHHHM MOPsIKA
[ OpraHM3allid W OCYIIECTBJICHUS O0pa3oBaTENIbHON JEATENBHOCTH IO JAONOJHUTEIIBHBIM
!'I" IpoeCCHOHATILHBIM MPOrpaMMam »;
: - Ycraom AHO I100 Komnemk « MUP»;
- HHBIMH JTIOKaNbHbIME HopMaTuBHBIME akTaMd AHO [100 Komemx  «MUWPy;

. - HACTOSIIUM TIOJIOXKEHUEM.
2. OcHoBHbIE 3212494 Y4€OHOT0 0T/J€]1a

k 2.1. TlnaBupoBaHWe, OpraHU3alds M COBEpIICHCTBOBaHME Yy4eOHOIO IIpolecca B
' Komtemxe.

2.2. KonTpons 3a BEIIOTHEHUEM yueOHo# paboThl B Komemxke.

2.3. BenmeHue MOKYMEHTAI[MM WM TOJFOTOBKA OTYETHBIX CTATHCTHMYECKUX JIAHHBIX O
nestenbHOCTH Konemxka mo yueOHBIM BOIIPOCaM.

2.4. Koopaunaius nonpasaenennii Konnempka no ob6ecnedeHnio opranu3aiy y4eOHOoro
nporecca.

3. ®yukunu yuedHOro oTaena
3.1. OpranuzanuoHHbI¢ PyHKINN:
3.1.1. CocraBineHne KajaeHIapHBIX Y4eOHBIX IpadMKOB, y4acTHe B KOPPEKTHPOBKE
y4eOHBIX TUIAHOB IO HAIPABICHUSM TOATOTOBKH.

3.1.2. Cocrapienue pacnucaHuil yueOHBIX 3aHIATHH U DK3aMEHAIMOHHBIX CECCHH.

3.1.3. [MToxrotroBka MpUKa30B U PacopsHKeHWH, TTaHoB MeponpusTuii o Konnemky
IO BOIIpOcaM y4eOHOMH paboTEhI.

3.14. PaspaboTka MeponpUATHIA 10 COBEPIIEHCTBOBAHUIO Y4eOHOI0 IIpoLecca.

3.15. [Tnanuposanue yueGHOM Harpy3ku npenonasareneit Konemxka.

3.1.6. ®opmuposanne mmrarHoro pacmucanus [IIIC ¢ ydetom oObeMa ydeOGHOMH

Harpy3ku no Komnemxky.
3.1.7. Onpenenenne oo0beMa yueOHOH padoTs! o TTHK.

3.1.8. Benmenne ydera BBINOAHEHHOH y4eOHOM  paboThl  IPENONaBaTEIISAMH,
3alJIaHUPOBAHHOM Ha y4eOHBIH roj.
3.1.9. IToaroroBka mpeIOXEHUN MO 3aKPEIJICHUIO TUCLUILIIHH.

3.1.10. TloaroToBka NIpPOCKTOB NpuKa3oB o cocraBe [DK 1o npencraBieHUIo
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npencenareneit INIK u 0606IIIeHnE pe3yIbTaToB 110 HTOraM pa6otst I'OK.

3.1.11. Opranmzanus paboT! TIO 3aKJIFOHUCHHIO JIOTOBOPOB BO3ME3JHOTO OKa3aHMsA
YCITyT X KOHTPOJIb 33 BBIIOIHCHUEM JIOTOBOPHBIX 0053aTeIIBCTB.

3.1.12.Yuactme B  OpraHu3aiiu paboTel 1O  TOATOTOBKE  JMOKYyMEHTOB K
JIAICH3UPOBAHAIO U aKKPEUTANH.

3.1.13. YuacTHe B NOATOTOBKE MaTCpHaIOB MO yuebHOM paboTe I PacCMOTPEHHA
Ha JIupeKIHH.

3.1.14. Exemecs4HO TFOTOBHT MpPEACTABJICHMC Ha OIUIATY TpyJla HpenojaBareiicd H
pabotauxoB Kosemxa B GyXranTepuro, 0GopMILIET 3asBICHA [IOYaCOBHKOB.

3.1.15. Yuer u paldOHAILHOE PpACHPEIC/ICHIC yueGHOro ay/UTOPHOTO doHma B
Komnnemxke.

3.2. Konrposupyiomue GyHKnnu

3.2.1. Kourtpois:

- 3@ XOZI0M y4eOHOro mpoiecca;

- 32 BHIIONHEHKEM PaCICaHus yIeOHbIX 3aHATUH];
3a GOPMHUPOBAHHEM T'OCYIAPCTBEHHBIX SK3aMEHALOHHBIX KOMHCCHH];

3a JBIKCHMEM KOHTMHICHTA CTY/ICHTOB;
- 32 FCIOJIB30BAHIEM AYUTOPHH, KaOWHETOB 1 nabopaTopuil, OTBEICHHBIX TIO/ y4ueOHbIE
LETNH.
322. OmnepaTHBHBIA KOHTPOJb 33 BBIIOIHEHHEM HPHKA3OB, pacmopsDKeHUH U IJIaHOB
MepOTIPUSTHii IO y4eOHOMY TIPOLecCy.
33. WndopmanuonHbie PyHKIAN
3.3.1. TloaroroBka CTaTUCTHYCCKUX, HPOPMAITMOHHBIX ¥ CHIPABOYHBIX
JAHHBIX TIO 3alpocaM OpraHoB YHNpPaBICHUA 06pa3oBaHHEM, KOHTPOJIMPYIOIIUX yueOHYIO
nesTenbHocTh Kouremxka.
332. OGoOmeHHe W AaHAIM3 MATEPHANoB O KOHTPOJE 33 y4eOHBIM HPOLECCOM B
Komnemxke.
33.3. CoCTaBJICHHE CEMECTPOBBIX U TOJIOBBIX OTHETOB O BBINIOJIHEHUY yICOHON HAIPy3KH
TpENnoJaBaTeIsIMH.
334, Ananm3 CBEICHHH O pe3ysbTaTax dK3aMeHAMOHHBIX ceccHil.
34. Koopauuupyomue GyHKIHI
3.4.1. KoopauHamus paGoTHl B KOJLIEDKE 110 OpraHu3aliti y4eGHOTO Ipotiecca.

4. Ilpasa
4. HauaapHUK ¥ paGOTHHKH y4eOHOTO OTE/a AMEIOT NPABo:
4.1. 3anpammBarh y CTPYKTYPHBIX noapasaencHui  Komnemka uH(OpPMAIHIO,

HeOBGXOIMMYIO ISl OPraHK3aIMA y4eOHOTO Hpouecea.
472. TlppHAMAaTh Y4acTuC B pa3paboTKe JIOKaNbHOH HOPMATHBHO} NPaBOBOH 6a3bl

y4eGHOro mpouecca.

4.3. V4acTBOBATH B OOCYK/ICHHHM H PEIICHHU BOIIPOCOB nestensHoctd Komremxa.

44. IIpuBneKarh Ml OpraHU3alii y4eOHOMH METOIA9eCKOl paGoTsl pAGOTHHKOB
Komnnemxa.

4.5. [To sompocayv CcOONOAeHU TpPaBHIL BHYTPEHHETO pacropsaKa M yaeOHOH

JMCHHIUIHEGl HAYANBHUKY Y4eOHOTO OTHeNA [1OUMHSAETCS BECh IEIarOTHYeCKui COCTaB,
y4eGHO-BCIIOMOTaTE BHBIN MEPCOHATL.
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5. B3anumMoOTHOMIEHHA U CBS3H
5.1. B mpoliecce BBHIMOJHEHUS] CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH pabOTHHKH y4eOHOro
OT/IeNia B3aUMOJIEUCTBYIOT C JUPEKTOPOM, 3aMECTHTENIEM JAUPEKTOpa MO y4eOHO-METOAUIECKOM
paboTe, 3aMecTHTENEM IUPEKTOpa MO OOIMMM M IIPaBOBBIM BONPOCAM, HAYATBHHKOM
CTYJCHYECKOrO OT/eNla KaapoB, HAYaIbHUKOM OTAena Kajapos, mpeaceparemsiMu TIIK,
npenojasaresMu Komemxka. ®

6. 3akI09nTENbHBbIC NI0JI0KCHHA
6.1. YueOHBIN OTAE BLIIOIHSAET CBOU QYHKIMH, PyKOBOACTBYACH Y cTaBoM Koilemka u
HactoamuM ITolIoXeHHEM, a TAKKe JIOJDKHOCTHBIMH HHCTPYKIUSMH €r0 pabOTHHKOB.



