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1. OBIIME NMOJIOXKEHUSA

1.1. ITonoxxenne 00 WHPOPMUPOBAHWM YYACTHHKAMU OOpa30BATEIBHOTO TMpoIecca o
Cy4asix CKJIOHEHHUS UX K COBEPIICHHIO KOPPYIMIMOHHBIX HAPYIIEHUM W MOPSJOK PAaCCMOTPEHUs
TakKuX COOOIIEHUH B ABTOHOMHOW HEKOMMEPUYECKOW OpraHu3anuu MpodhecCHOHATbHOM
oOpa3oBatenbHOM  opramm3amuu  CaMapckuiéi  KOUIEK ~ IUQPPOBOM  DKOHOMHUKH U
npeanpunumarenbctBa «MUPy» (manee — xommemx «MUWUP») k coBepiieHHIO KOPPYNITMOHHBIX
HapylLIEHUH W paccMOTpPEHUsl Takux yBeaomieHuil (nanee - Ilopsimox) paspaboraH C LIEbIO
YOOPSIOYCHHUST JIeWCTBUM  paboTHMKa Koiemka «MWMP» mpu  BeigBIeHHMHM uM  (akTa
KOPPYIILIMOHHOTO  [PAaBOHAPYLIECHUS WM TMpPU CKIOHEHWU pabOTHUKA K COBEPUICHHUIO
KOPPYNLHMOHHOTO IIPaBOHAPYLIEHUS.

1.2. Tlopsmok pa3paboTtan Ha ocHoBaHuM: DeaepanbHOro 3akoHa oT 25.12.2008 Ne273 - @3
«O mportuBoaeiicTBuM Koppynuuu», Ykasza IIpesunenta Poccuiickoit @enepaunn ot 02.04.2013
Ne309 «O wmepax 1o peanuszallid OTIEIbHBIX TMojokeHud DenepanbHoro 3akoHa «O
IIPOTUBOJEUCTBUM Koppynuuu», IIpukaza MuHHCTepcTBa Tpylda M COLMAIBHOM  3alUThI
Poccuiickoit ®@enepanmu ot 30.05.2013  No231n «O Ilopsinke yBemomiieHusi paboTtomatens o
¢akTax oOpameHust B HENAX CKIOHEHUS PaOOTHUKOB OpPTaHU3AIMiA, CO3MaHHBIX JJISI BHIOJHEHUS
3a]a4, TOCTaBICHHBIX TMepen MUHHCTEpCTBOM Tpyda M COLMANbHOM 3amuThl Poccuiickoit
®denepannu, K COBEPIICHUIO KOPPYIMIIMOHHBIX MPABOHAPYILICHUI.

1.3. B uensix Hacrosiero [1onoxeHus UCMONB3YIOTCS CIEYIOIINE TOHITHS:

1.3.1. Paborauku xomtemka «MUPy» - ¢usudeckue numa, cOCTOSIIME C OpraHU3alueil B
TPYJOBBIX OTHOILIIEHUSX HA OCHOBAHUU TPYJIOBOTO TOTOBOPA.

1.3.2. VYBenomiuenwue - coobmenue pabornuka komiemka «MHUP» 06 obOpamiennn kK Hemy B
LENSIX CKJIOHEHHSI K COBEPIICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIEHUN WM O CTaBIIEH HM3BECTHOM
pabOTHUKY UHPOPMAIIMH O CIIyYasiX COBEPILIECHUS KOPPYINIIMOHHBIX ITPABOHAPYIIIEHUH.

1.4. OGs3aHHOCTH YBEOMIIATH AUpeKTOpa Kouiemxka « MIP» 060 Bcex crmyuasx oOpaiieHus
Kakux-TM0O JHMIl B UENAX CKIOHEHHS pab0OTHHKAa K COBEPIICHHIO KOPPYHIIMOHHOTO
MIpaBOHAPYIICHMsI, 3a MCKIIOUEHHWEM Ciy4yaeB, KOrja IO JaHHbIM ¢akTaM IMpOBeIeHa WU
IIPOBOAMTCS MTPOBEPKA, BO3JIaraeTcsi Ha paboOTHHKA.

1.5. PaGoTHMKY, KOTOPOMY CTaJI0 U3BECTHO O (pakTe oOpallleHus K ApyruM pabOTHUKaM B
CBA3M C MHCIIOJIHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEM KakuX-InOO JHUI] B UENSIX CKIOHEHHUS
pabOTHUKOB K COBEPIICHHIO KOPPYIIMOHHBIX MPAaBOHAPYIIECHUH, BIpaBe YBEIOMISATH 00 ITOM
nupekropa koyemka «MUP» B coorBercTBum ¢ 1lopsakom.

2. MOPAAOK YBEAOMJUIEHUSA PABOTOJATEJIA

2.1. lpu momyueHnn paOOTHUKOM TMPEIUIOKEHUS O COBEPIICHHH KOPPYNIIMOHHOTO
NPaBOHAPYULICHUsI OH 00s3aH HE3aMeJIUTENLHO YBEIOMUTE 00 3TOM upekTopa Komemxka «MHUP»,
a eclM yKa3aHHOE NPEeNIOKEHHE MOCTYIMWIO BHE pabodero BpeMEHH, B TOM YHCIE B TIEPHOJ
HaXOXXJeHHUs pabOTHMKAa B KOMaHAMPOBKE, €KEroJHOM OIJJauMBAacMOM OTITYCKe, OTIIycke Oe3
COXpaHEeHHsI 3apa0OTHOW TUIATHl WM B TEPHOA BPEMEHHOW HETPYIOCIIOCOOHOCTH, B TEYCHUE
OJTHOTO paboyero JHs ¢ MOMEHTa MPUOBITUS HAa paboyee MEeCTO.

2.2. YBeoMIIeHHE MOXXET OBITh BpPYYEHO IHPEKTOPY NpH JMYHOW BCTpede, JIHILY,
OTBETCTBEHHOMY 3a IpPHEM M pErucTpaluio mocTymaromeid B koutemke «MUPy,
KOPPECTIOH/ICHITNH, a TAK)Ke HAIPaBJICHO I10 TIOYTE FIJTU 110 HHBIM KaHaIaM CBSI3H.

2.3. YBenomiieHHe pabOTHUKA O CKIOHEHMM K COBEPIICHUIO KOPPYNLMOHHBIX HapyIEeHHH
MOJJaeTCsl MICHBMEHHO B TIPOU3BOJILHOW ()OpME MM B COOTBETCTBHU C PEKOMEHIYEMBIM 00pa3IioM
(mpunoxennie Nel) B ABYX dK3eMIUIsIpax.

2.4. YBeoMIIeHUE TIPEIOCTABISIETCS HA WUMS JAUPEKTOpa, a B CIydae €ro OTCYTCTBHS IO
OpUYMHE  ©XKEroJHOr0  OIUIaYMBAaeMOTo  OTHYCKa,  KOMAaHIMPOBKHM  HJIM  BPEMEHHOH
HETPYIOCTIOCOOHOCTH Ha UM MCTIOJTHSIOIIETO 00s3aHHOCTH TUpEKTOpa Koyuiemka «MUPy.

2.5. YBeioMHTENb BIpaBe COOOIINUTE B OPraHbl MPOKYpaTyphl 0 akTax oOpalieHus B Hessix
CKJIOHEHHsSI K COBEPIICHHIO KOPPYIIMOHHBIX MPAaBOHAPYIICHWH, O 4YeM O00s3aH COOOIIUTh
TUPEKTOPY.



3. MIEPEYEHHb CBEJEHU, COJAEPKAIINAXCS B YBEJOMJIEHUA

3.1. YBenomiieHue B 00s3aTEIIBHOM MOPSAKE JOJKHO COACPIKATh CIACAYIOIINE CBEICHHUS:

- JOJDKHOCTH, (aMWIHs, WMs, OTYECTBO IUpeKTopa Kouiemka «MUWUP» wnmm nwmna, ero
3aMEHSIOIIETO;

- JIOJDKHOCTb, (paMHITUS, UMs, OTUYECTBO M KOHTAKTHBIC JaHHBIC YBEIOMUTEIS, CBEICHUS O
mune  (Qu3MYecKoM, IOPUIMYECKOM), CKIOHSIOMIEM K  COBEPIICHUIO  KOPPYHIIHOHHOTO
MpaBOHAPYIICHUS;

- 00CTOSITENbCTBA, MPH KOTOPHIX IMPOM3ONLIO OOpalleHHEe B IEIAX CKIOHCHHS K
COBEPIICHHUIO KOPPYIIIMOHHOTO IPABOHAPYIIICHHS, B TOM YHUCJIE J1aTa, BPEMs U MECTO OOpallleHHS;

- CYIIHOCTb MPE/IOIAraéMoro KOppyIniuOHHOTO IPABOHAPYIICHUS, PE/IJIOKEHHAS BBIT0/1A;

- CIOC00 CKJIOHEHHS K COBEPIIICHHUIO KOPPYIIITMOHHOTO TIPABOHAPYIICHHS; JOTIOJHUTEIbHBIC,
uMeroIecs 1mo GakTy CKIOHEHHS K COBEPIICHUIO KOPPYIIIMOHHOTO MPAaBOHAPYIICHUS, CBEIACHHMSL.

3.2. B cnmywyae ecnu yBemoMuTenb 00JaJaeT JAOKYMEHTaMH, MOATBEPKIAOIMMUMH (DakT
CKJIOHCHHUS K COBEPIICHUIO KOPPYIIIUOHHOTO TPABOHAPYIIICHHMSI, OH 00s3aH MPUIOKUTH OPUTHHAIIBI
WJIM KOTIMU YKa3aHHBIX JIOKYMEHTOB K CBOEMY MMMCbMEHHOMY YBEIOMIICHUIO.

3.3. YBenomiieHre JOKHO OBITh JIMYHO MOANMCAHO YBEAOMUTENIEM C YKa3aHUEM BPEMCHH U
maTel  coctaBieHus. KoslekTMBHOE yBeJOMIIEHHWE TOJINHCHIBAGTCS BCEMH JHUIAMH, €ro
COCTaBUBILIHMH.

3.4. 3ampemaeTcsi COCTaBICHHUE YBEAOMIICHHSI OT HMEHH JPYToro Jnia (JIni).

4. IOPSATOK PETUCTPALIMY YBEJIOMJIEHU

4.1. JIuio, OTBETCTBEHHOE 3a MPHEM U PErucTpalyio mocTymnaroieil B komiemke «MUP»
KOPPECIOHJICHIIUM, a TakXXe JHIla, OTBETCTBEHHbIC 3a NPOYUIAKTHKY KOPPYIIIMOHHBIX
MpaBOHApYIICHU B OOpa30BaTENIbHOW OpraHu3allid, BEAYT MpPUEM, PETUCTPALUI0O U Y4YeT
MOCTYIHBIINX YBEIOMIICHUH, OOECICUMBAIOT KOH(MDHUICHIIMAIBHOCTh M COXPAHHOCTh JIAaHHBIX,
MOJYYEHHBIX OT PAOOTHHMKA WJIM HHBIX JIMI, CKIOHSEMBIX K COBEPILICHUIO KOPPYIIIMOHHOTO
MPAaBOHAPYUIEHHUS], @ TAK)KE HECYT MEPCOHAJIBbHYI0 OTBETCTBEHHOCTh 3a PA3MJIAIICHUE MOJTYyYEHHBIX
CBEJICHUM.

4.2. VBeIOMJICHHE PETHCTPUPYETCSl B JKypHAJE PETHCTpAIMH yBEIOMIICHHH o (akTax
oOpallieHusi B LIETAX CKIOHEHHUS paOOTHUKOB koiutemka «MUPy» k coBepiieHHIO KOPPYMIIMOHHBIX
npaBoHapymieHu# (nanee - XypHai), KOTOpbIA XpaHUTCS B KAOMHETE AUPEKTOpa 00pa3oBaTEIHLHOM
OpraHu3aIiu.

4.3. XypHast nomkeH OBITh MPOIIUT, MPOHYMEPOBAH M 3aBEPCH IICYATHIO M TIOJITUCHIO
aupekTopa kosutemxa « MUPy.

4.4. B )xypHaJl BHOCSITCS CJIEIYIOIINE JaHHbIE:

- PETUCTPALIMOHHBIA HOMEP YBEIOMIICHHS;

- JlaTa ¥ BpeMsl PETUCTPALINH YBETOMIICHUS;

- cBefieHus 00 yBenomutene (pamMunus, uMsi, OTIECTBO, JOMKHOCTH YBETOMHUTES);

- KpaTKO€ COJIEpKaHHE YBEIOMIICHUS,

- (hammmust, ©Ms1, OTYECTBO, MPUHSBIIETO YBEIOMIICHUE;

- HOAMMUCH JOJKHOCTHOTO JIMIA, TPUHSABIIETO YBEIOMIICHHE;

- MIOJINIKCh, TO/IABIIETO YBEIOMJICHUE;

- 0COOBIC OTMETKH.

4.5. TlepBbIii DK3EMIUISIP 3apETUCTPUPOBAHHOTO YBENAOMIJICHHS B JIGHb PETUCTPAIUU
MepenaeTcs Ha pacCMOTPEHUE TUPEKTOpY KoJuiemka «MUPy», BTOpoH sK3eMIUISIp C yKa3aHUEM
pPETUCTPAIIMOHHOTO  HOMEpa,  BPEMEHM, JaThl, 3aBEPEHHBI  MOAMKHCHIO  pabOTHHUKA,
3apETUCTPUPOBABIIECTO YBEAOMIICHHE, OTIACTCS PaOOTHUKY JUIsl TOATBEPXKICHUSI TPHUHATHSI H
PErUCTPaLMK YBEIOMIICHUS.

4.6. OTKa3 B MPUHSATHH YBEIOMJICHHSI HE JIOTTYCKAETCH.



5. MOPAJOK PACCMOTPEHMS YBEJJOMJIEHUI

5.1. YBemomiieHre AOMKHO OBITH PACCMOTPEHO TUPEKTOpOM Koiuiemka «MUP» B Teuenue
0JTHOTO paboyero JHS (32 UCKIIOYEHUEM BBIXOJIHBIX U HEPAOOUYMX Mpa3AHUYHBIX JHEH) CO THS ero
NOCTYIUICHUS.

5.2. He nomyckaercst mepeada yBEIOMIICHUS Ul pACCMOTPEHHS HIDKECTOSAINM B MOPSIAKE
MOXYMHEHMSI 3aMECTUTEIISIM TUpeKTOopa Koyuemka «MHP».

5.3.Ilo pe3ynprataM paccMOTpPEHHS YBEJOMJICHUS JAUPEKTOP NPUHUMAET OIHO U3
CIIEYIOIINX PELICHUMN:

- OCTaBJICHUE YBEJOMIICHUS 0€3 pacCMOTPEHHUS;

- OCTaBJICHHE YBEJIOMIICHHUS 0€3 pacCCMOTPEHHUS B CBSI3U C €0 aHOHUMHOCTHIO;

- OCTaBJICHHE YBEJOMJIEHUs 0€3 pacCMOTpPEHHs B cIydae, €ClId B HEM COJlepKaTcs CBEACHNU,
[0 KOTOPBIM PaHEE B yCTAHOBJIEHHOM IOPSAJIKE MPOBOIMIACH IIPOBEPKA U B XOJE€, KOTOPON OHU HE
HAILUTM CBOEr0 O0OBEKTHUBHOI'O MMOATBEPKICHHUS;

- Ha3HAu€HUE B YCTAHOBJIIEHHOM IIOPSIKE IPOBEPKHM H3JIOKEHHBIX B YBEIOMIICHUU
CBEJICHUI;

- repenaya yBEJOMJICHUS B OpraHbl, HAJICJICHHbIE IMOJHOMOYUSMHU, B CIIy4ae €CIM B HEM
COJIEPIKaTCs CBEACHMSI, UMEIOLUE NPU3HAKY IIPECTYIUICHHUS,

- nepejaya yBEIOMIJIEHMSI B BBILIECTOALIMH OpraH B Cllyyae, €ClId pPacCMOTPEHHE
YBEIOMJICHHMSI IO CYLIECTBY BBIXOAMUT 3a IIPENEsbl JOJDKHOCTHBIX IIOJHOMOYMM JMpEKTOpa
YUPEXKICHUS.

5.4. IIpoBepka uH(poOpMaLMU, CcoAepKalledics B yBEIOMJICHHMH, IPOBOJUTCSA JIMLAMM,
OTBETCTBEHHBIMH 3a NPO(QUIAKTUKY KOPPYNLHMOHHBIX MPOSIBICHUH COBMECTHO C KOMHUCCUEH IO
coONo/IeHHI0 TpeOOBaHUH K CIyKEOHOMY TIIOBEIEHUIO COTPYIHUKOB U YyperyJupOBaHHIO
KOH(JIMKTA HHTEPECOB I10 MPOTUBOICHCTBHIO KOppyniyu B Koswemke « MUPy» (manee - Komuccus).

5.5. [IpoBepka nH(popmanMy, coAepKalleics B yBEJJOMJIECHUH, NIPOBOAUTCS B TeueHue 10
pabouux JHEH O IHS BBIHECEHUS PEILIECHUS O POBEICHUU IIPOBEPKHU.

5.6. Ha ocHoBaHMM cioyxeOHOM 3amMCKM JIMI@, OTBETCTBEHHOIO 3a MpPOQUIAKTUKY
KOPPYNIMOHHBIX MPOsBIEHUH, Win npencenarens KoMmuccuu cpok npoBeieHUs MPOBEPKH MOMKET
OBITH MPOJUIEH AUpEKTOpoM Koutemka «MUP» He Gornee yem Ha 10 pabounx anei. JlanbHeiimee
IIPOJUIEHNE CPOKA IPOBEPKHU HE I0MYCKAETCS.

5.7. B xone npoBeieHNs IPOBEPKU OT YBEAOMHUTENS MOTYT OBITh HCTPEOOBAHBI OOBICHEHHS
IO CYILIECTBY YBEJOMJICHUS M MHBIE MaTE€pHaJIbl, UMEIOIIUE OTHOILIEHUE K YBETOMJICHUIO.

5.8. B xone mpoBeneHHs NMPOBEPKU JOJDKHBI OBITh YCTAHOBIJIEHBI MPUYUHBI U YCIOBUS,
KOTOpBIE CIIOCOOCTBOBAJIM OOPAIICHUIO JIMIA K PAOOTHUKY C IEIbI0 CKJIOHEHHS €r0 K COBEPIIECHUO
KOPPYIIIMOHHBIX pPaBOHApYILIEHUWH, a Takxke JeiictBus (Oe3nelcTBUE) YBEAOMUTENS IO
paccmaTpuBaeMoMy BOIIPOCY.

5.9. Pe3ynbraThl MpOBEPKH HAMPABISIOTCA AUPEKTOpY Kosemka «MUP» B TeueHue Tpex
pabounx JHEH co AHS 3acelaHus KOMUCCUH, TOJHOCTHIO WM B BUJE BBIITMCOK - YBEJOMUTENIO, a
TaK)K€ [0 PEUICHWI0 KOMHCCUU - HHBIM 3aMHTEPECOBAHHBIM JHIAM. Pe3ynbTaTbl NpOBEpKH
oQOopMIISIFOTCSL B BHJI€ IMPOTOKOJIA, KOTOPBIM COAEPNKHUT BBIBOABI U MPEAJIOKEHUS T10
paccMaTpuBaeMOMY BOIIPOCY.

5.10. JHwupexrop komemxa «MHWP» o0s3aH paccMoTpets mpotokon Komuccenn n Bripase
Y4€CThb B IPEJENax CBOEH KOMIIETEHIMM, COAEpXAIIUEcs B HEM PEKOMEHJALUU MPU IPUHATHU
pemenuss. O paccMoTpeHHM pekoMeHaauuid Komuccum ¥ NPUHATOM pELIEHUH AUPEKTOp B
nucbMeHHoU (opme yBenomusier Komuccuio B Tedenue 10 pabounx aHel co IHS MOCTYIUIEHUS K
HeMy IpoToKoia 3aceganust Komuccun.

5.11. Tlo pe3ynpTaTaM IpOBEAECHHOW MPOBEPKH AUPEKTOp Kosemka «MUP» npuHumaer
OJHO U3 CIEAYIOINUX PEIICHUM:

- IIepejlaya yBEIOMIIEHHS U MAaTEpPHAJIOB €r0 IPOBEPKU B OpPraHbl IPOKYpPaTyphl B OPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanuu;

- OKOHYaHME NPOBENICHUS NIPOBEPKU B CIlIydae, €CJIM YKa3aHHbIE B YBEJIOMJICHUM CBEJICHUS
HE HAIJII CBOETO0 OOBEKTHBHOTO IMOATBEPXKACHHUSA, W Iepeaaya MaTephalioB IMPOBEPKHU JIHIIAM,
OTBETCTBEHHBIM 33 MPOPHIAKTUKY KOPPYIIIUOHHBIX MPOSBICHHUH.
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5.12. Brmmmcka u3 npoTokona 3acemanuss Komuccuu, 3aBepeHHas MOAMUCHI0 CEKpeTaps
Komuccun u mnewarsto komiemka «MWP», Bpywaercss yBemomMuTento, MOJ POCIUCH WU
HAIPAaBIISETCS 3aKa3HBIM MUCHbMOM C YBEIOMJICHHEM M0 YKa3aHHOMY MM B YBEIOMJICHUH aJIpecy He
No3/1Hee Tpex pabovux JTHEeH ¢ MOMEHTa poBeeHus 3acenanus Komuccunu.

5.13. Marepuasibl NPOBEPOK XpaHATCS Y JUI, OTBETCTBEHHBIX 3a MNPO(PUIAKTUKY
KOPPYINLHUOHHBIX NPOSBICHUN, B IPEyCMOTPEHHOM HOMEHKJIATYpOH JIeJie B TEUEHUE TPEX JIET.

5.14. OpraHu3aluOHHO-TEXHUYECKOE U JIOKYMEHTALlMOHHOE OoOecreueHue AESTeNIbHOCTU
Komuccnn, a takke nHpopmupoBanue wieHoB Komuccun o Bompocax, BKIIOYEHHBIX B IOBECTKY
IHS, O JaTe, BPEMEHU U MecTe IMPOBEACHUS 3acelaHus, O3HakomjeHue uieHoB Komuccuu c
MaTepuaiaMH, MPEeACTaBICHHBIMU AJisi 0OCYXJeHus Ha 3acenaHuu Komuccuu, OCyIIeCTBISIOTCS
JIMIIOM, OTBETCTBEHHBIM 3a MPOPUIAKTUKY KOPPYIIIMOHHBIX MPOSBICHHA.

6. SAK/IIOYUTEJBHBIE NOJIOKEHUSA

6.1. Hacrosimee Ilonoxenue sBIsieTCS JIOKAJbHBIM HOPMATHBHBIM aKTOM KOJIJIEKa
«MUP», npunumaetcs [lenarornyeckum coBeToM M yTBepkaaercss (JIMOO BBOIUTCS B JIHCTBHE)
IIPUKa30M aupekropa kosuremka «MUPy.

6.2. Bce u3mMeHeHus U AONOJIHEHUs, BHOCUMBbIE B HacTosulee [lonoxenue, opopmisiores B
NUCbMEHHOU (hOpME B COOTBETCTBUU JIEUCTBYIOIIMM 3aKOHOAaTeNbCcTBOM Poccuiickoit denepanuu.

6.3. [lonoxxenne npuHUMaeTcs Ha HeompeneneHHbld cpok. Ilocne npunsTus IlonoxxeHus
(MM U3MEHEHUH U JOIOJIHEHUH OTJENbHBIX IIYHKTOB U Pa3/i€JoB) B HOBOM pelaKkLUU MPeAbIAYIIAs
penaKiys aBTOMaTUYECKH YyTpAauuBacT CUILY.
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